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CONFIDENTIAL

Application Form

PLEASE USE BLOCK CAPITALS
	Vacancy title
	     

	Where did you see this job advertised?
	     


Personal Details
	Title
	 FORMCHECKBOX 
 Mr
	 FORMCHECKBOX 
 Mrs
	 FORMCHECKBOX 
 Miss
	 FORMCHECKBOX 
 Ms
	 FORMCHECKBOX 
 Dr
	 FORMCHECKBOX 
 Other
	

	Forename (s)
	     

	Surname
	     

	Address1
	     

	Address 2
	     

	Address 3
	     

	City / Town
	     

	Post code / Zip code
	     

	Country
	     

	Mobile Phone
	     

	Home Phone
	     

	Email Address
	     

	Date of Birth (optional)
	      


Education and Qualifications
Applicants will be required to provide proof of qualifications following appointment

Education details 1
	Education Details (Further/Higher Education – MOST RECENT FIRST)

	Educational establishment name
	     

	Country of establishment
	     

	Date attended from
	     

	Date attended to
	     

	Qualification awarded
	     

	Subject
	     

	Date of Award/Expected
	     

	Grade or class or level
	     


 Education details 2
	Education Details (Further/Higher Education – MOST RECENT FIRST)

	Educational establishment name
	     

	Country of establishment
	     

	Date attended from
	     

	Date attended to
	     

	Qualification awarded
	     

	Subject
	     

	Date of Award/Expected
	     

	Grade or class or level
	     


Education details 3 

	Education Details (Secondary – MOST RECENT FIRST)

	Educational establishment name
	     

	Country of establishment
	     

	Date attended from
	     

	Date attended to
	     

	Qualification achieved with dates
	     


Education details 4

	Education Details (Secondary – MOST RECENT FIRST)

	Educational establishment name
	     

	Country of establishment
	     

	Date attended from
	     

	Date attended to
	     

	Qualification achieved with dates
	     


Education details 5

	Education Details (Secondary – MOST RECENT FIRST)

	Educational establishment name
	     

	Country of establishment
	     

	Date attended from
	     

	Date attended to
	     

	Qualification achieved with dates
	     


In Service Training/Professional Development

Please provide details of relevant training/professional development you have successfully completed. Include the titles of relevant courses/ training sessions, the dates completed outcomes and name of the awarding body where applicable.

	Training/course title
	

	Date completed
	     

	Outcome
	     

	Awarding/organising body
	     

	

	Training/course title
	     

	Date completed
	     

	Outcome
	     

	Awarding/organising body
	     

	

	Training/course title
	     

	Date completed
	     

	Outcome
	     

	Awarding/organising body
	     

	

	Training/course title
	     

	Date completed
	     

	Outcome
	     

	Awarding/organising body
	     

	

	List any Accreditations and/or Professional Bodies. Applicants will be asked to provide copies of Certificates if appointed. 

	     


	Do you hold a current UK/EEA driving licence
	     


Employment

Current or Most Recent Employment

Please list your current or most recent employment details here. This can be full time, part time or even voluntary work. 
	Are you currently in employment?
	     

	Job title
	     

	Name of Employer
	     

	Employer Address line 1
	     

	Employer Address line 2
	     

	Employer Address line 3
	     

	Employer Town or City
	     

	Employer Country
	     

	Employer Postcode
	     

	Phone Number
	     

	Type of employment i.e. Direct employee, through agency, self-employed, student, placement, work experience, Voluntary
	     

	Type of Contract i.e. Permanent, Temp, Fixed Term, Casual, Seasonal, Bank
	     

	Other type of contract (please specify)
	     

	Working hours i.e. Full Time, Part Time, Term Time
	     

	Start date of Contract/Service
	     

	Current Salary (£/Sterling equivalent)
	     

	Allowance(s) received
	     

	Period of notice required
	     

	Reason for leaving
	     

	Briefly outline duties


	     


Past Employment Record (MOST RECENT FIRST)

Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education or training, and part-time and voluntary work as well as full-time employment, with start and end dates.  You must explain any periods not in employment, education or training, and reasons for leaving employment.
Past employment record 1
	Job Title
	     

	Name of Employer
	     

	Employer Address  line 1
	     

	Employer Address line 2
	     

	Employer Address line 3
	     

	Employer Town or City
	     

	Employer Country
	     

	Employer Postcode
	     

	Employer Phone Number
	     

	Type of Contract
	     

	Other type of Contract
	     

	Start date of Contract/Service
	     

	End date of Contract/Service
	     

	Salary (£/Sterling equivalent)
	     

	Reason for leaving
	     

	Briefly outline duties
	     



Past employment record 2

	Job Title
	     

	Name of Employer
	     

	Employer Address  line 1
	     

	Employer Address line 2
	     

	Employer Address line 3
	     

	Employer Town or City
	     

	Employer Country
	     

	Employer Postcode
	     

	Employer Phone Number
	     

	Type of Contract
	     

	Other type of Contract
	     

	Start date of Contract/Service
	     

	End date of Contract/Service
	     

	Salary (£/Sterling equivalent)
	     

	Reason for leaving
	     

	Briefly outline duties
	     



Past employment record 3

	Job Title
	     

	Name of Employer
	     

	Employer Address  line 1
	     

	Employer Address line 2
	     

	Employer Address line 3
	     

	Employer Town or City
	     

	Employer Country
	     

	Employer Postcode
	     

	Employer Phone Number
	     

	Type of Contract
	     

	Other type of Contract
	     

	Start date of Contract/Service
	     

	End date of Contract/Service
	     

	Salary (£/Sterling equivalent)
	     

	Reason for leaving
	     

	Briefly outline duties
	     



Past employment record 4

	Job Title
	     

	Name of Employer
	     

	Employer Address  line 1
	     

	Employer Address line 2
	     

	Employer Address line 3
	     

	Employer Town or City
	     

	Employer Country
	     

	Employer Postcode
	     

	Employer Phone Number
	     

	Type of Contract
	     

	Other type of Contract
	     

	Start date of Contract/Service
	     

	End date of Contract/Service
	     

	Salary (£/Sterling equivalent)
	     

	Reason for leaving
	     

	Briefly outline duties
	     



Supporting Statement

You should use this opportunity to demonstrate how you meet each of the Essential and Desirable Criteria of the Person Specification relating to the post you have applied for. Please remember the quality of your response to this section will determine whether or not you are shortlisted for an interview.

You should describe your knowledge, experience, skills and abilities gained from your paid and voluntary work, plus studies, hobbies, etc.
Please ensure your information is structured clearly using headings to match each criteria in the Person Specification

	     



Is there any other information you would like to add to support your application?

	     


	Are you applying for this job on a job share basis?


	     



References
Please give the name of at least two references applicable to the role for which you are applying. One should be your current or most recent employer (or teacher or tutor if you have recently left school/college). References will not be accepted from relatives or from people writing solely in the capacity of friends. Opportunity Peterborough reserves the right to request further references.
Referee 1

	Title
	     

	First Name
	     

	Last Name
	     

	Referee’s Position
	     

	Employer Name
	     

	Relationship to Candidate
	     

	Referee Address Line 1
	     

	Referee Address Line 2
	     

	Referee Address Line 3
	     

	Referee Town/City
	     

	Referee Country 
	     

	Referee Postcode
	     

	Referee Telephone
	     

	Referee Email
	     

	If shortlisted may we approach for a reference

before interview
	Yes/no


Referee 2

	Title
	     

	First Name
	     

	Last Name
	     

	Referee’s Position
	     

	Employer Name
	     

	Relationship to Candidate
	     

	Referee Address Line 1
	     

	Referee Address Line 2
	     

	Referee Address Line 3
	     

	Referee Town/City
	     

	Referee Country 
	     

	Referee Postcode
	     

	Referee Telephone
	     

	Referee Email
	     

	If shortlisted may we approach for a reference before interview
	Yes/no


Please use additional boxes to include more Referees. You must have a minimum of 2 referees to submit your application.
Additional referee 1

	Title
	     

	First Name
	     

	Last Name
	     

	Referee’s Position
	     

	Employer Name
	     

	Relationship to Candidate
	     

	Referee Address Line 1
	     

	Referee Address Line 2
	     

	Referee Address Line 3
	     

	Referee Town/City
	     

	Referee Country 
	     

	Referee Postcode
	     

	Referee Telephone
	     

	Referee Email
	     


Additional Referee 2
	Title
	     

	First Name
	     

	Last Name
	     

	Referee’s Position
	     

	Employer Name
	     

	Relationship to Candidate
	     

	Referee Address Line 1
	     

	Referee Address Line 2
	     

	Referee Address Line 3
	     

	Referee Town/City
	     

	Referee Country 
	     

	Referee Postcode
	     

	Referee Telephone
	     

	Referee Email
	     


Declarations & Disclosure

Disability

The Disability Discrimination Act 1995 defines disability as: "A physical or mental impairment which has a substantial or long-term adverse effect on their ability to carry out normal day-to-day activities.
	Do you have a disability?
	     

	Please list below any reasonable adjustments you may require to attend an interview and/or to help you in this vacancy.


	     



Work Permission
If you are unclear about your eligibility to work in the UK please refer to the UK Borders Agency.
	Do you need permission to work in the UK?
	     



National Insurance Number

Further information on applying for a National Insurance Number can be obtained from the DirectGov website

	Do you have a National Insurance (NI) Number?
	     


	If Yes please state
	     


	If No please state reason
	     


	Other reason
	     


Declaration of Criminal Convictions
Please respond to the statements below.  The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying. If you disclose a conviction, it does not necessarily mean that we will not consider your application. Our main consideration will be whether the offence would make you unsuitable for the type of work that you are applying for. .

	Do you have any criminal convictions, cautions, warnings or bind overs that are not spent?


	     


	If you answer ‘yes’ to that above question provide details (offence, date of conviction and sentence)
	     


Rehabilitation of Offenders Act 1974 (exceptions) Order 1975

Please read the following information on disclose spent convictions.
The Rehabilitation of Offenders Act 1974 (exceptions) Order 1975 does not allow employees with access to children and young persons under the age of 18 years the right to withhold information regarding previous criminal convictions, as well as cautions, warnings, reprimands and bind-overs, for any offence (not just those involving children) which for other purposes are ‘spent’ under the provisions of the Act. You should disclose in this section any previous convictions, cautions, warnings, reprimands and bind-overs.
Failure to disclose any previous convictions, cautions, warnings, reprimands or bind-overs could result in dismissal should it be subsequently discovered. Any information given, either when returning this application form or at interview will be entirely confidential and will be considered only in relation to this application.
	Does the post for which you applying involve access to children or vulnerable adults or is it an excepted post?
	     


	If required please disclose any criminal convictions, cautions, warnings, reprimands or bind-overs that are spent. Please provide details (offence, date of conviction and sentence.)
	     


Safeguarding Statement 
Opportunity Peterborough is committed to equality and diversity and to ensuring the safeguarding of young people we work with.  All applicants need to be aware that any offer of employment is subject to satisfactory completion of pre-employment checks i.e. using the Disclosure and Barring Service to ensure the suitability of working with children and young people.
Because of the nature of this job, it will be necessary for the appropriate level of criminal record disclosure to be undertaken. Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences. This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders 1974 (Exemptions) (Amendments) Order 1986. Therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provision of the Act, and, in the event of the employment being taken up; any failure to disclose such convictions will result in dismissal or disciplinary action by the Authority. The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment. Disclosures are handled in accordance with the DBS Code of Practice which can be accessed from the Children and Learning Department, HR Division, or on www.disclosure.gov.uk
Declaration

I hereby certify that all the information given on this form is correct and that all questions related to me have been accurately and fully answered, and that I am in possession of the certificates I claim to hold. I understand that should the information given in this application be incorrect it may result in my application being rejected, or if selected for the position, summary dismissal, and possible referral to the Police.

	Signature
	     

	Print name
	     

	Date
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